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Office Memorandums -
TO : Chief, Plans & Policy Stafi/mR DATE: 26 May 1955
FROM :  Chief, Administrative Branch/TR

SUBJECT:  Weekly Activity Report No. 21

I SIGGFICANT ITEMS: None
I QIHER ITEMS:

A - The Personnel Section arranged with PUD,
Office of Personnel, for interviews with two DDI employees who had
submitted their resignations, One such individusl was interviewed and
referred to the Chief/JOTP for JOT consideration, It resulted in &
mitually successful reassigmment to JOT/OTR, The other person, an
(RR Glerk-Becretary, has accepted an assignment as secretary to an OTR
genlor official,

The Personnel Section has also requested interview with two
other clerical employees from CRR who have indiecated to FUD that they
are dissatisfied with their present assigmment. In addition, arrange-
ments have been made for OIR interviews with an GRR professional em-

ployee who is resigning.

Be = As a result of several conferences with
the Corporstion Attorney, 0GC, CMS » and BFO/TR, it is now concluded that
the new insurance policy eliminates the questionable coverage
provisions of the previous policy, This $25,000 per seat "absolute
¢ 5 llability" insurance, tentatively in effect, will be submitted to the
7 5 D0/S through CMS and 0GC for approval,

C. -~ Details of the recommended OIR Revised
Operating Budget for FY=1956 are in final stage of consolidation prior
»7 | to review by X0/TR, which is scheduled for 26 May 1955,

D. Begigtrer Activities -

1. 4 report on External Training received by CIA employees .
separated during April 1955 was forwarded to the D/TR on 23 May, =
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’ 2s The Weekly report of Enrollment Statistics will be
&2 distributed today,

3 | has been working after hours in the
; = Registrarts OfTIce this week and will contimue to work for an undeter—
mined period of time in an effort to reduce & volume of backlog filing,
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E. 1)

Instructor Development Program = The onnel Recruitment

| Division, Office of Personnel, has forwerded rh;,_G_Lreaums of 25X1
. F versity Instructor applications for OIR review, he [ | 25X1

25X1 -\ f [ | werranted further follow-up and field interviews.

Most of the rejected casee lacked teaching experience or had N
heavy 10-9 factor, The Personnel Officer has requested immediate follow-
up by Personnel Recruitment. _
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[through 25X 1
Thes clarified their local vacency requirements. They
are generally requesting GS=5 replacemente for thelr support vacancies.

Difficulty is anticipated in loceting qualified on-boerd perscnnel at
this grade,

sequence of all teph rumbers

compiled with a view toward improving
trotary.®

shoneg = A listing in mumerical
spective offices in OIR has been
gervice by placing more numbers in
Offices concerned will be contacted by a Supply and Services

Section representstive before any telephons changes are made.
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I. Upiform Allowspce,| = Public law #37
effective 20 May 1955, now permits reimbursement to personnel’
\6153 gefrequirearud to wear uniff theom on official duty, up to $100 per year.

orw ng & copy o Lew to BFO/TR x]ith int
for disgemination to the Agency erprotation

Misce a ous Egu: 121 - 1 OCH Y a8 8 supp

8t of requirements for office equipment and furniture, sh
eqwumsnt,andluuﬂtﬁuneqwumnnt\ms:wcmgkdikam Iég;mm-
tion regarding the equipment is being coordinsted Logistics
Office, Management Staff, and the Budget and Fiscal Section, OIR, with

& view toward obtaining necessary authority to obtain as many of the
ixmm;hv:umallmmmmmeaw;xmsﬂﬂn,ushx;!hmal!bmr]955£umm.

K, | | Weekly report of the utilization of |

| |from,the period 18 May through 2/ May is attached,

Attachments

-3~

Approved For Release 2005/1 1gEcﬁﬁDP58-00039A000200020029-8

25X1
25X1

25X1

25X1

25X1

25X1



